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B cooTtBeTcTBMM CO cTaTbel 28 YcTaBa MyHUumnanbHoro obpasosaHust Anarmpckuii painoHa
aAMUHUCTpaUMs  MECTHOro camoynpasfneHuss Anarmpckoro pamoHa MOCTaHOB N 4
et d

1.YTBepauTb npunaraembii PernaMeHT agMMHUCTpaunm MECTHOrO camoyrnpaBfieHuns
Anarvpckoro parnoHa.

2. Obwemy otpeny (bytaesa M.B.) 03HakoMuTb C pernameHToM BCEX COTPYAHMKOB
agMUHUCTpaLMN parioHa.

3. Cuyutatb yTpaTMBLWMM CUNY NOCTAHOBNEHNE aAMUHUCTPALMM MECTHOIO CaMoynpasneHns
Anarupckoro paioHa ot 21.09.2010 r. Ne 568 «O6 yTBepXAeHUn pernameHTa
aAMUHUCTpaumm Anarmpckoro pamnoHa».

4. HacTosllwee NocTaHOBIEHME BCTYNaeT B CMy C MOMEHTA ero noanucaHus.

goooooonoo

['naBa agMMHUCTpaumnm

MECTHOro camoynpasnieHust

Anarupckoro panoHa A.A.bytaes

YTBEpXAEH NOCTAHOBIEHNEM afMUHNCTpaummn MECTHOro camoynpasneHns Anarmpckoro
panoHa
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ot 03.05.2018 r. N2 393

PEMrMAMEHT
agMVHUCTpauumn MECTHOrO camoynpaBneHust Anarmpckoro panoHa Pecnybnukn CeBepHast
OceTtuga-AnaHusg

. Obwme nonoxeHuns

1. Hactosiwmin PernameHT yctaHasnneaeT oblwme npasuna opraHM3aumm 0esiTenibHOCTU
NCNONHNTENbHO-PACNOPSANTENBHOrO OpraHa MyHuumMnanbHoro obpasoBaHust Anarmpckuii
pafoH — aAMWHUCTPaLMM MECTHOrO caMoyrnpaBneHnst Anarmpckoro parioHa (aanee -
AOMUHUCTPaUUS parioHa).

2. ADMVHUCTpaLmMs paitoHa obecrneymBaeT UCNOTHEHNE HA TEPPUTOPUU Anarmpckoro
painoHa KoHcTtutyumn Poccuinckon depnepaumm, penepanbHbiX 3aKOHOB U MHbIX HOPMATMBHbIX
npaeoBbix akToB Poccuiickoin Pepepaunmn, pecnybnmkaHCKMx 3aKOHOB U MHbIX HOPMATUBHbIX
npaeoBbix akToB Pecnybnukn CesepHas OceTusi-Ananus, Yctasa MyHALMNANbHOMO
obpasoBaHmsa Anarupckuii pamoH.

3. A,EI,MI/IHI/ICTpaLI,I/Iﬂ pa|7|0Ha OCylweCTBNndeT pelweHmne sornpocos MECTHOINo 3Ha4eHnsA 1
OTOeNIbHbIX rOCYy0apCTBEHHbIX NOTHOMOYUIA, nepenaHHbIX opraHam MecTHOro camoynpasneHuns
hbenepanbHbIMU K peCI'Iy6J'II/IKaHCKI/IMI/I 3aKOHaMMN.

4. AODMUHMCTpaLMelt pailoHa PyKOBOAMT rfiaBa MECTHOM aAMUHUCTPaLMM Ha NpUHLMnax
eavHoHaYanus.

5. ['naBoi MECTHOW aAMUHUCTPALN SBNSIETCA FNaBa MyHMUMNanbHOro obpasosaHums
Anarvpckuin panoH Ha cpok 5 ner.
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6. CTpyKTypHble noapasneneHns aoMUHUCTpauUMn painoHa MoryT ObiTb LOPUAONYECKUMN
nmuamu, nogyYUHAITCA 3aMeCTUTENAM rnasbl aAMUHUCTPAUMK panoHa B COOTBETCTBUU C
pacnpeneneHnem 06s3aHHOCTER MeX 4y HAMK UK HENOCPEOCTBEHHO rNaBe agMUHUCTPaLMK
parnoHa.

7. [ naBa agMuHMUCTpaumn oopMmpyeT annapaT adMUHUCTpaUNM paioHa B COOTBETCTBUN C
YTBEPXOEHHbIMU CTPYKTYPOW U WTATaAMU.

8. ['naBa agMUHMCTPaLMK paioHa CaMOCTOATENbHO Ha3Ha4YaeT Ha AO/IXHOCTb U
0cBO6OXAaeT OT LONMXHOCTW 3aMeCTUTENE rMaBbl aAMUHUCTPALMN paioHa, pykoBoauTenein
CTPYKTYPHbIX NOApa3aeneHnii agMUHUCTpaUnn panoHa, a Takxe paboTHUKOB
AOMUHMCTpaunn panoHa.

9. 3amecTUTENU rnaBbl aAMVHUCTPALMN PaioHa BbIMOMHSIOT CBOM (OYHKLIMW B COOTBETCTBUM
C pacnpegneneHnem 0653aHHOCTEN.

10. B cnyyae BpeMeHHOro oTCyTCTBMS FNaBbl aAMUHUCTPaLUN paioHa ero 06sa3aHHOCTH
NCMONHAET NepBbli 3aMecTUTENb NaBbl aAMUHUCTPALMM paioHa UNu, B Cly4Yae OTCyTCTBUS
Ha paboTe nepBoro 3amMecTuTens, noboi Apyro 3aMecTUTeNb rnaebl aAMUHUCTPALMN B
COOTBETCTBUM C PACMOPSXEHMNEM IMaBbl aAMUHUCTPALMM palioHa.

11. CTpykTypHble noapasneneHns AgMUHUCTPALUUKN paoHa OENCTBYIOT Ha OCHOBE
MonoxeHwnii, pa3pabaTtbiBaeMbIX X PyKOBOAMUTENSMU N YTBEPX AAEMbIX [NABOWA
agMVHUCTpaUUn palioHa B MECSIYHBIA CPOK CO OHS Ux obpasoBaHusi. OpraHuayeT u
KOHTponupyeT 3Ty paboTy pykoBoauTeb annapara.

12. PykoBOAOMTENM CTPYKTYPHbIX NoApa3aeneHnii paspabatbiBaoT AONXHOCTHbIE
WHCTPYKLMN COTPYAHMKOB NoapasneneHns B MeCAYHbIA CPOK CO AHS UX HAa3HA4YeHUs.

13. OTOenbHble HanpaBneHns 0eaTeNbHOCTM aOMUHMCTpaUMK paioHa MoryT
pernamMmeHTpPoBaTbCS U KOHKPETU3NPOBATLCS CrieUunasnbHbIMU MHCTPYKUUSIMUA, KOTOPbIE
paspabaTbiBaoTCs NoA PYKOBOACTBOM PYKOBOAMTENS annapara.
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14. OTBETCTBEHHOCTb 3a OpPraHM3aumio 1 COCTOSIHUE AENoNpPoM3BOACTBA, cobnoaeHme
yCTaHOBJ/IEHHbIX HAacTOSIWMM PernameHToM npasmn u nopsiaka paboTbl C LOKYMEHTaMU B
noapasfeneHnsix agMUHUCTPaLun parioHa Bo3naraeTcst Ha UX pyKoBOAUTENENA.

15. PaboTHUKN aOMUHNCTPALMM paiioHa HECYT OTBETCTBEHHOCTb 3a BbINONHEHWE
TpeboBaHwWil HacTosWwero PernameHTa, COXpaHHOCTb LOKYMEHTOB 1 HEPA3r naweHne
coaepXallercs B HAX Cny>XebHOon 1 KOHUAEHUMaNbHOM NHGopMaLUnK.

16. MeToamyeckoe pykOBOACTBO OpraHu3auuneri 4enonponM3BoacTBa B aaMUHUCTpaLUn
paiioHa ocylwecTBnseTcs obwmm oTaenom. IHCTpyKTUBHbIE MaTepuranbl 06wero otaena no
BOMpOCaM OpraHnu3aummn 1 CoBepLIEHCTBOBAHUS paboTbl C AOKYMEHTaMM, yCTPaHEHNS
BbISIBNIEHHbIX HEAOCTATKOB W HapyLWeHWi B eNonpon3BoACTBE 0653aTeNbHbI NS UCMNONHEHMWS
BO BCEX NOApPa3feNeHmsX aaMMHUCTpaLmmn panoHa.

17. MNpasnna n nopsiaok paboTbl ¢ OKYMEHTaMW, YCTaHOBNEHHbIE HACTOSWMM PernaMeHTom,
ob6s13aTeNbHbl N5 Bcex paboTHMKOB aAMUHMNCTPALMM paioHa.

Il. Opranun3aums pabotsi ¢ Kaapamm

1.CTpyKTypa v WTaTHOE pacnucaHne anMUHUCTpaLMKN paiioHa hopMmnpyeTcs B
COOTBETCTBUM C (pelepanbHbiM U pecrnybnmKaHCKMM 3aKOoHO4aTENbCTBOM O MyHMUMNASIbHOWA
cnyx6e, YcTtaBoM MyHMUMNanbHOro o6pasoBaHns Anarmpckuini - panoH, peleHnsmmn
CobpaHusi npeacTaBuTenen Anarmpckoro paioHa, HopMaTVBHBIMU aKkTaMu rnasbl
aOMUHUCTpaumn painoHa.

2. CTpykTypa agMuHMCTpauun paioHa yteepxaaetca CobpaHvneM npeacrtaBmTeneit no
NpencTaBNEHUIO rnaBbl aAMUHMUCTPALMUK paiioHa.

3. WtaTtHoe pacnucaHve agMMHUCTPaLMM parioHa yTBepX4aeTcs rnaBoi afMUHUCTpaumnm
paroHa Ha OCHOBE CTPYKTypbl aAMUHUCTpALMA  panoHa, UCXO4s U3 pacxonoB Ha
coaepxaHve aaMUHUCTPaUMN MyHULMNAaNbHOro parioHa, NpeayCcMOTPeHHbIX 600 XeToM
MYHULMNANbHOro panoHa.
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4. naBa aAMMHMCTpaUMM paiioHa Ha3HayaeT 1 YBONbHAET PaboTHUKOB aaMUHMCTpaLUm
panoHa, OCYLEeCTBNASET MHblE MONHOMOYNS B OTHOWEHNM PabOTHMKOB aAMUHUCTPaUUN paroHa
B COOTBETCTBUM C (peaepanbHbiM U pecrnybnkaHCKUM 3aKOHOAATENbCTBOM O MyHULMMANbHOW
cnyx6e 1 TpyLOBbIM 3aKOHO4ATENbCTBOM.

5. MonHoMOuMS 1 NOPSILOK OpraHM3aummn paboTbl CTPYKTYPHbIX NOAPa3aeNeHui
aAMUHUCTPaUMM paiioHa onpenensitoTCs HACTOSIWMM PEernaMeHToOM U MONOXEeHMsIMU 06 3TUx
noapasfneneHnsx, yTBepXaaemMbiM1 rnaBoin agMUHUCTpaLUnM parnoHa.

6. PykoBoaMTENMN CTPYKTYPHbIX NOAPA3AENEeHNA aAMUHUCTPaLUK paioHa:

1) opraHnsyoT paboTy CTPYKTYPHOro noapasneneHus agMMHUCTPaUun panoHa;

2) pa3pa6aTb|Bar0T N BHOCAT rnase aaMMHMUCTpaunn pa|7|0Ha NPOEKTbl NPaBOBbIX akKTOB U
MHble NpennoXeHns B npegenax CBOEN KOMMETEHUNN;

3) paccmaTpuBaloT obpalleHus rpax.aaH, BegyT NpyueM rpaxjaH no Bonpocam, OTHOCSIMMCS
K X KOMMNeTeHUUN;

4) pewarT MHble BONPOChbl B COOTBETCTBUN C dpeaepasibHbiM U peCﬂyGHVIKaHCKVIM
3aKoHOoOaTeNbCTBOM, HACTOAWMNM YCTABOM.

7. KaHanpatbl 40 Ha3HAYeHUs Ha AONXKHOCTM PYKOBOAUTENEN CTPYKTYPHbIX
noapasneneHnii aoMMHMCTpauUmMm paioHa NpoxoaaT cobecenoBaHne C 3aMECTUTENEM NaBbl
paiioHa, KypupylowWwmMM COOTBETCTBYOWEE NoapasaeneHne, pykoBoauTenem annapara
aAMUHUCTpauun paioHa, rnaBor aaMUHUCTPaLMmK panoHa.

8. NocTaHoBNEHMNS 1 pacrnopsaXxeHuda no Ha3dHa4eHMo Ha AOJTXXHOCTU MyHULNNANbHbIX
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cnyXauwmx agMUHUCTpaLUuUn paoHa roToBaTcs 06WMUM OTOENOM Moc/e NpeacTaBeHns
rpax4aHvHOM Ccneayrowmx AOKYMEHTOB:

1) 3asiBneHne ¢ Nnpocbb0oii 0 NOCTYNNEHNN HA MyHMLUMNANbHYIO CyX6y 1 3aMelleHnm
LOJIXHOCTW MyHULUMNANbHOW CnyX06bi;

2) cobCTBEHHOPYYHO 3ano/IHEHHAs 1 NOANMCaHHAas aHkeTa no oopMe, yCTaHOBIEHHOM
yNoNHOMOYEHHbIM [paBuTenbcTBoM Poccuiickon denepaunmn dpenepanbHbiM OpraHom
NCNONHUTENbHOM BNacTw;

3) nacnopT;

4) TpyooBas KHMUXKa, 3a UCK/II0YEHUEM ClyYaeB, Koraa TpyanoBOM OOroBop (KOHTPAKT)
3aK/o4aeTcs Bnepsble;

5) nokyMeHT 06 obpasoBaHuu;

6) cTpaxoBoe CBMOETENbCTBO 0653aTE€NbHON0 NEHCMOHHOIO CTPAx0oBaHWs, 3a NCKIIOYEHNEM
cny4yaes, Korga TPyLAOBOM OOroBOp (KOHTPAKT) 3ak/toyaeTcs BNepBble;

7) CBUOETENbCTBO O MOCTAHOBKE (PU3NYECKOrO N1LIA Ha YHEeT B HANOrOBOM OpraHe rno MecTty
XUNTenbCcTBa Ha Tepputopun Poccuiickoih ®enepaumnu;

8) MOKYMEHTbl BOMHCKOrO yYeTa - O/l BOEHHO06513aHHbIX U L, NoaneXxalunx npusbisy Ha
BOEHHYO Cnyx06y;

9) 3aKknoYeHNe MEANLIMHCKOrO y4peX AeHns 06 oTcyTcTBUM 3aboneBaHus, NPensTCTBYIOWEro
MOCTYNNEHUIO HA MyHULMNANbHYO CnyX06y;
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10) cnpaeka o goxoaax, pacxoaax, 06 umylectse n 06s3aTenbCTBax NMYLLECTBEHHOMO
xapakTepa 3a rof, npeawecTBYOWMA rogy NOCTYNNAEHUS HA MyHMUMNAnbHY0 cnyx06y, Ha
cebs1, Ha cynpyry U HeCOBEPLIEHHONETHUX OeTel;

11) ceBeneHns 0b agpecax canToB 1 (UNK) CTPaHWL CaiToB B
NHJPOPMALIMOHHO-TENEKOMMYHUKALUNOHHON CeTU «HTepHeT»;

12) nHble OOKYMEHTbI, NPeayCMOTPEHHbIe doedepasbHbIMU 3aKkoHaMu, ykasamm [NpesnaeHTa
Poccuinckon depnepaumm n noctaHosneHusamu lNpasutensctea Poccuinckon depepaumu.

9. CBeneHusi, NpeAcTaB/EHHbIE FPaX A4aHVHOM MPU NOCTYNNEHUN HA MyHULMNANBbHYIO CNy X6y,
MOryT NOJBEpPratbCcs NPOBEPKE B YCTAHOBNEHHOM doefepanbHbIM/ 3aKoHaMm nopsake

10. B cnyyae ycTaHOBNEHNS B NpoLiecce NPOBEPKM, NPeayCMOTPEHHOW M. 9 HacToslwwen
cTatby, 06CTOSATENbCTB, MPENATCTBYOWMX NOCTYMNIEHMIO FPpaX AaHHA Ha MyHULMNANbHYO
cnyx06y, ykasaHHbIl rpaxaaHuH MHPOPMUPYETCS B MMCbMEHHO (hOPMe O NMprYMHax oTkasa B
MOCTYNNEHUN Ha MyHULMNANbHYO cnyxo6y.

11. MocTynneHue rpaxaaHuHa Ha MyHUUMnanbHyto cny>x 6y ocylecTBnsieTcsl B pe3ynbraTte
Ha3HaYeHMsl Ha OONXHOCTb MyHULMNANbHON cny>X6bl Ha YyCNOBUSIX TPYAOBOro AOroBopa B
COOTBETCTBUM C TPYAOBbIM 32aKOHOAATEIbCTBOM C Y4ETOM 0COOEHHOCTEN, NPEenyCMOTPEHHbIX
henepanbHbiM U pecnybMKaHCKMM 3aKOHOA4ATENbCTBOM O MyHUUMNAaNbHoOW cnyxobe.

0000 00012. Ha MyHMUMnanbHbIX cnyXawux [ BeayTcs
NIMYHble pgena. BegeHne NMYHbIX Oen OCyLLEeCTB/SETCA B
cooTBeTtcTBUUL C lNonoxeHuem

O NMepcoHasbHbIX AaHHbIX FOCYAapPCTBEHHOro
rpax.pnaHckoro cnyxatuiero Poccuinckon ®@enepauuvv n
Be4eHUN ero JIMYHOro pena

(ytB. YKa3om [lMpesupeHta P®D ot 30 masa 20050 r. NI 609).
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O6wum otaenoMil ocboOpMNAOTCA U BeAYTCH NINYHbIE
aena MyHUuuunanbHbIX ciyXalwnx aaMUHUCTpaLm panoHa.
0

Ha MyHuLmMnanbHbIX cnyXatwux 00 CTPYKTYPHbIX
noapasneneHuu (fpuHaHcoBOe ynpaBneHue, ynpasjieHue
obpa3oBaHus, ynpasneHue rno 3eMesibHbIM OTHOLLEHUSIM,
COOCTBEHHOCTM U CENbCKOMY XO3SIMCTBY, YNpaBfieHne
KyNnbTypbl) NIMYHble Oena BeAyTCsa COTPYOHUKaMU,
Ha3Ha4yeHHbIMU Ha TO PyKOBOOUTENIAIMA CTPYKTYPHbIX
nogpasnenieHun.

ExeroaHo, B KoHLE KaneHgapHoro roga, npoeoanTcsA ceepka JIMYHbIX Oe.

13. CBeeHUst 0 NONyHEHHbIX MyHULMNANbHBIM CyXawmM AoXonax, NpuHaanexaiiem emy
Ha npaee COOCTBEHHOCTM UMYILECTBE, SIBASIOWMXCS 06 bekTaMyn HanoroobnoXxeHus, n
06513aTE€NbCTBAX UMYLLECTBEHHOrO XapakTepa NpeacTaBNsAnTCS B 0OWWn OTAEN eXeromHo,
He no3nHee 30 anpensa ropa, cnenyouwero 3a OTYETHbIM.

14. [1ns onpeneneHnst yposHs NpodoeccroHanbHon NoaroToBKW U COOTBETCTBMS PaboTHUKOB
aaMVHUCTpauun 3aMellaemMbiM OONKHOCTSIM MPOBOAMTCS, He pexe 1 pa3a B Tpu roaa,
aTTecTauus MyHUUMNanbHbIX CNyXatmx.

PeweHune o npoBeaeHnn aTTectauum NpMHUMaEeTCs rnaBov aaMUHUCTPaLMKN paioHa 1
0QPOPM/ISIETCS COOTBETCTBYHIOWMM PACMOPSIXKEHNEM.

15.MNpoBeneHne aTTecTaunmn B aAMMHUCTPaLIMM paiioHa opraHnuayeT obwuin otaen.

16.3a coBeplieHne aucCumMnInHapHOro NpocTynka K paboTHWKY aaMUHUCTPaLUN paioHa
MOryT 6blTb NPUMEHEHbI AMCUMNMHAPHbIE B3bickaHusl. MepeyeHb 1 Nopsaok NpuMeHeHus
LOMCUUNNMHAPHOr O B3bICKaHMS yCTaHaBMBaeTCcs oenepanbHbiM 3aKOHOAATENbCTBOM, a
TakXe pecnybnmkaHckuMm 3akoHoM «O myHuumnanbHol cnyx6e B Pecnybnuke CeBepHas
OceTtus-AnaHusi». NpuMeHeHne aUCUMNANHAPHbIX B3bICKaHWA 0COOPMASETCS pacnopsiX eHNEM
rnaebl aAMVHUCTPALIMKN paiioHa No NPELACTaBNEHMIO 3aMECTUTENS MaBbl aAMUHNUCTpaLUK
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palioHa, pyKkoBoAUTENS annaparta, KypupyoLWero COOTBETCTBYIOWEE noapasaeneHue.

B cnyyae coBepleHnst AUCUMnInHapHOro nocTynka, Ha OCHOBaHMN PacnopsiXeHUs rnasbl
agMVHUCTpauUn paioHa npeMust No pesynbTatam paboTbl MOXET He BbinnadnmBaTtbes, nmbo
BbiNa4nBaTbCs B HENOMHOM paamepe. [MpoekT pacnopsikxeHus rnaebl agMUHUCTPaUUN panoHa
roTOBUT OOLWMIA OTOEN.

17. To nToram BbINOHEHNS OTBETCTBEHHbIX MOPYYEHWIA, K L0OUNENHbIM fatam u
NPa3oHNYHBIM OHAM OTNMYMBLUMMCS PpaboTHMKaM aaMUHUCTPaLUN paitoHa MOXET ObiTb
BblNnayeHo e AMHOBPEMEHHOE OeHeXHOoe MooLpeHue.

Ill. Cny>xebHbie yA0CTOBEPEHNS aAMUHUCTPALIMY PavioHa

1. CnyxebHoe yOCTOBEPEHUE COTPYAHMKA aAMVMHUCTPAaUMM paioHa (nanee — cnyxebHoe
yLOOCTOBEPEHUE) SABNSAETCS LOKYMEHTOM, yAOCTOBEPSIOWNM NMMYHOCTb U LONXKHOCTHOE
NoNoXeHve paboTHMKOB afMVMHUCTPaUMMN paioHa, pyKoBOAUTENE NoapasneneHunit
aOMVHUCTpaumn painoHa.

2. OchbopmneHme cnyxebHblX yAOCTOBEPEHWIA OCYyWECTBASIET 0bWwmin oToen.

3. CnyxebHoe ynocToBepeHne 0OopMISIETCS HA CPOK 3aKIIOYEHHOrO TPYLOBOrO LOroBopa,
a B CNyyae 3aK/Ilo4eHusl TPy A0BOro AOroBopa Ha HeornpeaeneHHbIli CPOK — Ha CPOK
NOMHOMOYMIA FNaBbl aAMVHUCTPALMKN paiioHa.

MononucbiBaeTcs cny>xebHoe yooCTOBEPEHMe raBoli agMUHUCTPaUUN panoHa.

4. CnyxebHble yOOCTOBEPEHMS aMUHUCTPAaUMM paioHa coaepXxar cneayolmne pekBuaunTsbl
N cBeleHuns 06 ux Bnamgenbuax:

epb PCO-AnaHus;

HaanNUcb: «AIMUHUCTPALMS MECTHOIO caMoyrnpaBneHnst Anarmpckoro  panoHa»;

choTorpacpuio BnagenbLa yaocToBepeHns pasmMepom 3 x 4 caHTUMeTpa, 3aBePEHHYI0
neyaTblo agMUHUCTPaUUM Anarmpckoro  paroHa;

naTy BblOayn yooCTOBEPEHNS;

CPOK AENCTBUS yAOCTOBEPEHNS;

dhamMununio, NMsi, OTHECTBO Bnadenblua yOooCTOBEPEeHMS;

NOMHOE HaMMeHOBaHWe AO0NIXHOCTU 1 MecTa paboTbl BNamaenbLa yaoCTOBEPEHNS;
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NoNHOE HaMMeHOoBaHKe, NOANUCb U PacCWMGPOBKY NOAMNMCY LA, NOANMCaBLIEro
yIOCTOBEPEHWNE, 3aBEPEHHbIE NEYaTbio aAMMHUCTPAUMN ANarmpckoro parioHa.

5. CnyxebHoe y0CTOBEPEHVE BO3BpaLLaeTCcs B 06Wuii 0TAeN B Clyvae yBONbHEHUS €ro
BnafenbLa unm 3ameHbl CnyxxebHoro yjocToBepeHusl.

6. Y4eT BblOayu 1 Bo3Bpata cryxebHbiX yA0CTOBEPEHWIA OCYLECTBNSETCS OOWUM OTAEI0M
B CMeuvanbHOM XypHane.

IV. lnaHvpoBaHme paboTsl

1. lesTenbHOCTb aAMUHMCTpaLUMM paioHa OCyWeCTBNSETCA B COOTBETCTBUM C
YTBEPXAEHHbIMU NnaHamMm paboTbl aAMUHUCTPALMKN paiioHa Ha NOnyroame n Mecsiu.

2. dopMmunpoBaHve rnnaHa MeponpuaTuii agMMHUCTpauUnn panoHa Ha nonyrogue.

2.1. MNnaH cocTaBnseTcs oTAeNoM no paboTe ¢ 0bpaleHnaImMm rpaxaaH u
opraHu3aunoHHbIM BONpOCcaM Ha OCHOBE MaTepuanos, NpeacTaBnseMblX 3aMeCTUTENAMU
rnasbl aOMUHUCTPAaLMK panoHa, CTPYKTYPHbIMM NoapasaenieHnsamm agMmHucTpaumm oo 20
yncna nocnegHero Mecsua Kksaprana v nepefnaetcs Ha yTBepXAeHue rnase agMMHUCTpaLnm
pavioHa 0o 27 yucna Tekyuero mecaua. B matepuanax ykasbiBaloTCS OCHOBHbIE MEPONPUSATHUS,
HameyaeMble K MPOBEAEHNIO CTPYKTYPHbIMUA NoApa3feneHnamMmn agMnuHuUCTpaunmn panoHa,
CPOKW UX UCMONTHEHUS, UCMONHNTENN, PYKOBOAUTENb, OTBETCTBEHHbIN 32 KOHTPO/Ib
ncnonHeHns. ObwWuii KOHTPONb 3a NCNONTHEHNEM OCYLLECTBNSET OTAEN No paboTe ¢
obpaleHaMmn rpaxaaH n opraHM3aunoHHbIM BOMPOCaM .

3. dopmMupoBaHme nnaHa MeponpusaTUin aaMUHUCTPaLMK panoHa Ha MecsL.

3.1. o 20 yucna Tekywero Mecsua 3aMecTUTeny rnasbl aoMUHUCTPALUN pParioHa,
PYKOBOOUTENN CTPYKTYPHbIX NoapasneneHnii agMMHUCTpauUnmn panoHa npeacTasnsioT B OTAEN
no paboTte ¢ obpalweHsaIMN rpaxaaH u opraHM3auroHHbIM BONPOCaM NpeanoXeHns B nnax
MEpOonpuUATUIA HA 04YepenHON MecsL, Ha OCHOBaHWUM KOTOPbIX OTAEeN COCTaBNsEeT nnaH
MEpPONpPUSATUIA HA MecsIL, 1 NPefoCTaBNSAET ero Ha YTBEpPXAeHue rnase agMUHUCTpauum
parnoHa.
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V. lNopsaok noarotoBky, 0GPOPMIEHNS N U3AAaHWUS MYyHULMNATbHbIX MPaBOBbIX aKTOB /1aBbl
aaMuHUCTpaUmum paioHa

1. naBa agMUHMCTpauuM parioHa B npenenax CBOMX NOMHOMOYUIA n3naet
NOCTAHOB/IEHNS 1 PACTIOPSIKEHMSI.

2. NIHble [ONXHOCTHBIE NMUA MECTHOMO CaMoyrnpaB/ieHNst U3[AKT PACMOPSKEHNS U
NpuKasbl N0 BOMNPOCAM, OTHECEHHbBIM K UX MOMIHOMOYMSIM MONOXEHNEM O CTPYKTYPHOM
noapasneneHuu.

3.MyHuumMnanbHble NpaBoOBble akThl NoAnexar 06s3aTenbHOMY AOKYMEHTaUNUOHHOMY
OPOPMNEHNIO.

4.NMocTaHoBNeHWs rnaebl agMUHUCTpaUUN panoHa n3garTcs no Bonpocam

OCHOBHbIX HanpaBneHu neaTenbHOCTN aaMUHUCTpaLMK panoHa:

counanbHO- 3KOHOMUYECKOro, KyNbTYPHOro passBnTus pamnoHa,

9KOHOMUNYECKUX PedpopM;

YyTBEPXAEHMS NOPSAAKA UCMONb30BaHNS CPEACTB PaioHHOro 61oaXxeTa;

nepenayv MMyLecTBa B MyHMUMUNANbHYO COBCTBEHHOCTD;

YTBEPXOEHUS MONOXEHNN O CTPYKTYPHbIX NoapasneneHusx;

Ha3Ha4YeHusi 1 0CBOBOX AEHNS OT LOMXKHOCTWN 3aMecTMTeNen rnaebl aAMVHUCTPALMKN paiioHa,
pyKOBOAUTENEN CTPYKTYPHbIX noapasfeneHuii agMrUHUCTpauum pamnoHa;

Harpax.neHus;

Mo MHbIM BOMpPOCaM.

5. PacnopsixeHus rnaebl agMUHUCTPALMN paioHa - NpaBoBble akTbl HEHOPMATUBHOMO
xapakTepa, NpuHMMaeMble MO onepaTuBHbLIM U OPraHM3auOHHbIM BONPOCcaM OeATENbHOCTH
aAMUHUCTpaumu panoHa. Kak npasunno, OHM NMEIOT OrpaHUYeHHbI CPOK OENCTBUS 1
KacatTCs y3KOro Kpyra opraHmsaumnia, OMXHOCTHbIX UL N FpaXxaaH.

Pacnops>xeHus ['naBbl aaMMHUCTPaLMK paioHa N0 OCHOBHOM OeATENbHOCTM U3[aKTCs No
BOMpocam:

OpraHn3aLMOHHOr0 1 XO3SMCTBEHHOr0 obecneyeHns 4esaTeNbHOCTU AOMUHUCTpaLnm
panoHa;

06pasoBaHns KOMUCCUIA, paboymx rpynn;

npoBefeHNs aTTectTauunm;

06 bABNEHNS KOHKYPCOB HA 3aMelLeHe BakaHTHbIX MyHULMNAaNbHbIX OOMXHOCTEN
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MyHUUMUNanbHOM cnyXx6bl;
MO WHbIM BOMpPOCaM.
PacnopsixeHns ["naBbl agMMHUCTPALMKN paiioHa No NMYHOMY COCTaBy M34alTCs Mo
BOMpocam:
npuema Ha paboTy, nepeBoaa, YBONbHEHNS;
NpenocTaBneHns OTMNyCKOB;
KOMaHAMPOBOK;
oKasaHus MaTepuanbHOM NOMOLLK;
NPVUMEHEHNS OUCUMNANHAPHbBIX B3bICKAHWIA;
NPeMNpPoBaHUs;
MO WUHbIM BOMPOCaM.

6. [Nops ook NOAroTOBKWU NPaBOBbIX akTOB MO KaApOBbiM BOMPOCAaM:

[MocTaHOBNEHMS M PaCcNOPSXEHNS rnasbl aAMUHUCTPALMK paioHa O Ha3HAYeHUN 1
0CBOOOX OEHUMN OT OONIXHOCTU FOTOBSATCS OOWMM OTOENOM Ha OCHOBAHWUM TUYHOTO
3asBNeHNS Ha M4 FMaBbl aOMUHUCTPALIMKM parioHa C BU3OW KYpPUPYIOLWEro CTPYKTYypHOe
nogpasgeneHve 3amMecTuTens rnaebl aAMUHUCTPALMN paioHa N ero nooXuTeIbHON
pes3ontounen.

7. \3aMeHeHNsa 1 0ONONHEHNS B MOCTAHOBNEHNS U pacrnopsaxeHunsa BHOCATCA
COOTBETCTBYHOWNMK NMPaBOBbIMA aKTaMI.

8. MpaBoM BHOCUTb NPOEKTbI NPaBOBbIX akToB 06naaatoT:
3aMeCTUTENU rnaebl aAMVHUCTPALMN PANOHA;
PYKOBOOMTENN CTPYKTYPHbIX NOAPa3aeneHnii agMUHUCTPaLUN paioHa;

PykoBoanTtenv Be4OMCTB, NPEANPUSTUIA 1 0OWECTBEHHbIX OpraHM3aunii pakoHa MoryT
MHULMATMBHBIM NOPSAAKOM HanpaensaTh NPOEKTbl HOPMATMBHbLIX aKTOB B MOAPA3AENEHNS
agMUHMCTPaUMUK paioHa no NpUHaaneXxXHOCTM BONPOCOB ANS BbIpaboTKM 3aKOHEHUS U
BHECEHWNS NPOEKTOB B yCTAHOBNEHHOM Nopsiake. [pn aTOM OTBETCTBEHHOCTb 3a CObNoaeHNe
CPOKOB MOAr0TOBKM, AOPaboTKM, COrnacoBaHNst AaHHbIX 4OKYMEHTOB BO3/1araeTcst Ha
MyHULIMNANbHBIX Cy>Xallnx COOTBETCTBYIOWMX NOAPA3AENEHNA aAMUHICTPaLNN paioHa,
Ha3Ha4YyaeMblx 3aMEeCTUTENSMU FNaBbl aAMUHUCTPaUMKM paitoHa. CornacoBaHue (BU3VpoBaHue)
1 DopaboTKy NPOEKTOB NOCTAHOBNEHWI (PacnopsXeHunil) opraHmayeT obwmin oTaen.

9. Ha ocHoBaHuu NOJTy4HEeHHOr o nopy4yeHnsa oonXkXHOCTHOE NnUOo (3aMeCTI/ITefIb rnaBbl
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aAMUHUCTpaunn, PyKOBOAUTENb CTPYKTYPHOrO NoapasaeneHus) onpeaensieT UCNonHUTeNnen un
CPOKM MOArOTOBKM NPOEKTA, CMNCKM AONXKHOCTHbIX JIUL, COr1acoBbIBAKOWMX 1 BUSUPYHOLMX
MPOEKThI.

Ins noaroToBKM OTAENbHBIX MOCTAHOBNIEHWIA, pacnopsiXeHunin obpasytoTcs cneunanbHble
rpynnbl N3 OTBETCTBEHHbIX PabOTHNKOB annaparta ¢ NpUBe4YeHNEM PYKOBOAUTENEN 1
CNeunanncToB CTPYKTYPHbIX NOApasneneHunii.

O6wwit oToen BendeT yyeT NoAroTaB/MBaeMbIX LOKYMEHTOB U KOHTPONMpyeT cobnioaeHne
yCTaHOB/IEHHbIX CPOKOB.

10. MNpoeKkTbl MOCTAHOBNEHWIA U PaCcNoPsSiXXeHWIA NO Ha3HaYeHNIO U 0CBOOOX AEHMIO KaapoB,
oTnyckam, NPUMEHEHNIO OUCLUUMIMHAPHBIX B3bICKaHWIA, MPEMUPOBAHUIO MO CNyvato 100MNeiHbIX
nat, onnarte 3a 3aMelleHre o0TCyTCTBYoWMX paboTHMKOB annapara, NPOBeAEHMI0 aTTecTaumm
MYHULIMNANbHBIX CNyXaluyX, OKa3aHUo MaTepunanbHOM NOMOLLM rOTOBATCS 0OWMUM OTOENMOM.

11. CpoKk NOAroTOBKN NPOEKTOB MOCTAHOBMIEHWIA U PACNOPSAXEHNA ycTaHaBnmBaeTcsa oo 15
paboumx OHe, a CpoyHbIX - Ao 5 pabounx gHei. B HeobxoamMbIx cnyyasix rnaea
agMUHUCTPaLUM MOXET YCTaHOBUTb 1 OPYrOil KOHKPETHbIA CPOK.

12. OTBETCTBEHHOCTb 3a KA4€CTBO NOArOTOBKM MPOEKTOB HOPMATMBHO-PACMNOPSANTENbHbBIX
LNOKYMEHTOB BO3NaraeTcs Ha pykOBOAMTENS annapata agMUHUCTpaLun.

13. MpoekTbl NOCTAHOBNEHWI 1 PACMOPSIKEHWIA LONXKHbI OTBEYATb CneayowmmM TpeboBaHNsM:

COOTBETCTBOBATb AENCTBYIOWEMY doenepanbHOMy U pecnybnmkaHCKoMy
3aKo-HoaaTtenbcTBy, YCTaBy paioHa, paHee NPUHATLIM MOCTAHOBIEHMSIM U PACTIOPSI X EHNSM
rnasbl aAMUHUCTpaLNK;

ObITb TWATENbHO OTPEAAKTMPOBAHHBLIMM, UMETb KPaTKoe, ICHOE 1N HYEeTKOE U3N0XEHNE
CyliecTBa BOMpOCa, UCK/HoYatolwee BO3MOXHOCTb BOSIKOTO €ro TONIKOBaHUS, C YeTKO
COOPMYNIMPOBaHHBIMK 1 06OCHOBAHHBIMU LIENSIMUA 1 3aa4aMmu;

coaepXaTb KOHKPeTHble NpeanoxeHusi, obecneyeHHble HE06X0AMMO MaTepranbHo -
TEXHMYecKon 6a3oi, OMHAHCMPOBAHNEM 1 UCKNOYatoWwmMe He0OX0AMMOCTb Bbinycka
LNOKYMEHTOB B AOMOSIHEHNE N/IN N3MEHEHNE OCHOBHOrO;

coaepXaTb ykasaHust KOHKPETHbIM UCMONHUTENSIM, peasibHble CPOKU UCTMIONHEHNS.

Tak>Xe OOKYMEHT OONXEH codepXaTtb NyHKT BO3/TOXEHNS KOHTPONSA 3a UCNONHEHVEM Ha
3aMecTuTenen rnaBbl agMUHUCTPAaLUKN paoHa, PyKOBOAUTENEN CTPYKTYPHbIX NoapasneneHui
agMUHMUCTpauUn paoHa. VIcknioyYeHns cocTaBnsaioT AOKYMEHTbI MO BONpocaMm, He Tpebyowmm
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obLero KOHTPONS, B YaCTHOCTU: Ha3HaAYeHNEe Ha AONIXHOCTb, YBONIbHEHWNE, NMOOWPEHME,
OTMyCK, KOMaHanpoBaHme un T.n.

Ecnu npvHuMaemoe nocTaHoBNeHE UK pacnopsXeHne nckvaeTt oencTeme paHee
MNPUHATBIX HOPMATUBHBLIX aKTOB, OHO OOJ/IXXHO COAEpXaTtb MYHKT O MPU3HAHUW X YTPaTUBLLNMUN
cuny.

MNpy HeOb6X0AMMOCTM B LOKYMEHTAX OENaeTCs CChifika Ha COOTBETCTBYOWME
HOPMaTUBHO-NPAaBOBbIE aKThI.

Ecnu npoekT noctaHoBNeHMS npenycMaTpmBaeT obpalieHme ¢ xoaaTancTBOM Mo TOMY UK
LPYyromy BOMpPOCY, K HEMY AONXEH OblTb NPUIOXEH NPOEKT COOTBETCTBYIOWEro NMCbMa.

NocTaHoBNEHNA N pacnopsiXeHus, NpMHUMaeMble BO UCMONHEHNE 3aKOHOB, YKa30B,
NMOCTaHOBNEHNA 1 pacriopsixeHun PenepanbHbiX OPraHoB BNacTu 1 yrpaBneHns, a Takxe
Pecnybnukun CeepHas OceTus-Ananums, LONXHbI COAEpPXaTtb CCbiNIKy Ha AaTy, HOMEpP U
NoSIHOE HaMeHOBaHNE 3TUX OOKYMEHTOB.

MocTaHOBNEHUS N PaCNOPSXEHNS, CBA3aHHbIE C BblAENEHNEM BIO4XETHbIX aCCUrHOBaHUIA,
a Takxe Bnekylwue 3a cobol pacxonbl U3 broaxeTa, He NPefyCMOTPEHHbIE B HEM Ha TEKYLWIA
(PMHAHCOBBIN oA, BHOCATCS C NOSACHATENbHOW 3annckom, cogepxallein Heobxoammble
pacyeTbl, 000CHOBAHUS U MPOrHO3bl COLMASTBHO - 3KOHOMUYECKMX U UHBIX MOCNEeACTBUIA UX
peannsaumu.

Ecnu B TekCTe LOKyMEHTa UMEIOTCS NMPUIOXEHUS, TO AenaeTcs ccblnika “cornacHo
NPUNOXeHn” nnun “npunaraetcs” (Mpy HANNYMM HECKOSTbKUX MPUIOXEHNA OHU HYMEPYHOTCS
apabckumm undppamm 1,2,3).

O61beM NOCTAHOBNEHWI (PACNOPAXEHWIA) HE DONXKEH NPeEBbIWAaTh 3 CTPaHUL, 1
MPUNOXEHWUI K HAM He Bonee 5 cTpaHuu,.

JLoOKyMeHTbI, NpeBbliwatowme Tako 06 bem, NPUHMMAIOTCS K NPOM3BOACTBY MO Pa3peLeHmio
pykoBoOMTeNnsa annapara.

14. TpoeKTbl 4OKYMEHTOB MOryT ObITb NPU3HaHbI PyKOBOAUTENEM annapaTa He
NOArOTOBNEHHBIMU K MOANNCAHUIO U OTMNPAaBEHbI HA OPAbOTKy TakXe B Clyyasx:

- OTCYTCTBUSI HEOOXOAMMbIX COrNacOBaHWUA LOMXKHOCTHbIX UL, OPraHoB, OpraHn3aunii;

- HANMYMs rpamMaTyeckmx U CMbICNOBbLIX OWKOOK;

- HECOOTBETCTBMS MONOXEHUSIM HacTosIwero PernameHTa.

15. lNocne cornacoBaHus n BN3nNpoBaHnsa OONTXHOCTHbIMU UMM NMPOEKTbl NOCTaHOB/IEHUIA
(paCHOpﬂXGHMIZ) BU3NPYOTCA topnandyecknm otaoenam agMmMHMCTpaunin pa|7|0Ha.

16. OchopMneHHbI Ha BnaHke AOKYMEHT nepenaeTcs pykoBoAMUTENIO annapara, KOTopbli
nocne COOTBETCTBYIOLEN NPOBEPKN 1 AopaboTKMN nepeaaeT AOKYMEHT Ha NOANUCH rnaBe
afMUHUCTpaummn painoHa.
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VI. lNopsigok noarotoBku npoekToB peleHnii CobpaHus npeacraButenei Anarnpckorol [l
pavioHa, BHOCUMbIX aAMUHUCTpaLUnen panoHa

1. MoaroToBka NpoekToB peweHnini CobpaHuns npeactasmtenet Anarmpckoro paroHa
(Oanee — NPOEKTOB PeLEeHNn) OCYWECTBNSAETCA HA OCHOBAHUW MOPYYEHUS rnasbl
aAMUHMCTpaLmMK panioHa O NoAroToBKE NPOEKTa PeLeHns.

2. OTBETCTBEHHOCTb 3a KAYECTBEHHYIO 1 CBOEBPEMEHHYIO MOArOTOBKY U COrnacoBaHue
NMPOEKTOB PeLeHnii, BHOCMMbIX Ha paccMoTpeHne CobpaHusa npeacTasutenein Anarmpckoro
paiioHa, Bo3naraeTcsl Ha 3aMecTUTENe rnasbl paioHa, pykoBOAMTENEN CTPYKTYPHbIX
noaopasneneHnii aoMUHUCTpaLUuy paioHa, roTOBSIWLMX COOTBETCTBYIOWMIA MPOEKT PeleHns
CobpaHus npencraButenei

3. MogarotoBka NnpoekToB peweHnii CobpaHus npenctasmteneit Anarmpckoro pawoHa o
6rooxeTe paiioHa, 0 BHECEHUM U3MEHEHWIA U [OMOMNHEHWI B pelleHne o broaxeTe parioHa
OCyLWeCTBNSETCA B COOTBETCTBUM C [MonoxeHuem o 610axeTHOM npouecce B Anarmpckom
paiioHe, yTBepXAeHHOM pelweHnem CobpaHust npeactasuteneit Anarmpckoro panoHa.

4. MNpoeKT peleHnst 4onxeH bblTb NOATOTOBEH B TPEXAHEBHbIA CPOK, ECNN NHOW CPOK HE
yCTaHOBJ/IEH rN1aBo agMUHUCTpaLUn panoHa.

5. Ha ocHOBaHuM NonyYeHHOro NOPYYEHNs AONXKHOCTHOE NMLUO ONpenensieT UCNONHUTENS,
CPOK NMOArOTOBKM TEKCTa NPOeKTa pelleHns, nepeyeHb OOMXKHOCTHbIX JIULL, COrlacoBbLIBAKOWMX
1 BU3UPYIOLWMX MPOEKT.

6. CornacoBaHve npoekTa pelweHusi obecneynsaeT UCMONHUTENb.

7. CornacoBaHHbIi NPOEKT peLleHns nepenaeTcs Ha paccMoTperHne B CobpaHue
npencrasutenen Anarmpckoro parnoHa.
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8. MpoekT peweHns nonxeH bbiTb BHeceH B CobpaHue npeacTtaentenein Anarnpckoro
paiioHa B yCTaHOBIEHHOM HacTOsAWMM PernameHToM nopsifike He no3aHee Yem 3a 3
KaneHoapHbIX AHEeW 00 AaTbl NPOBEAEHNS 04epenHOro 3acenaHusl.

VII. lNopsinok nogrotoBky v rnpoBeAeHNs COBeLLaHU y rinaBbl anMUHUCTpaumn Anarmpckoro
pavioHa. lNogrotoska, oghopMaeHne v pacchliika peLeHni, NPUHSTbIX Ha COBELaHnNsX

1.EXeHenenbHble COBEWAHNS y rnaBbl aAMUHUCTPALMK paioHa npeaycMaTpuBatoTCs B
nnaHe paboTbl aAMMHUCTPALMMN paiioHa Ha NONyroame n Mecsiu.

2. OTBETCTBEHHOCTb 3a MOArOTOBKY 3acellaHnii Bo3naraeTcsl Ha oThaen no pabote ¢
obpalleHnaM rpaxaH 1 opraHM3aunoHHbIM BOMpPOCaM.

3. MpurnaweHre 1 peructpaums y4acTHUKOB COBELWAHNS BO3flaraeTcst Ha oTAen no
paboTe ¢ obpalleHnsM rpaxjaH 1 opraHM3aunoHHbIM BOMPOCcaM, pykoBoaMTenei
CTPYKTYPHbIX NoapasaeneHnii agMMHUCTpaUnn panoHa, Ha KOTOPbIX BO310XeHa NoAroToBKa
BOMPOCOB, BK/IIOYEHHBIX B MOBECTKY [HS COBELaHus.

4. MoarotoBka, 0OOPMIEHNE MPOTOKOMOB, KOHTPO/b 3@ UCMONHEHNEM PELLEHWIA, MPUHATBIX
Ha COBELLaHNN, OCYLECTBASIOTCS OTAEN N0 paboTe ¢ obpaweHnsam rpaxaaH v
OpraHn3aunoHHbIM BOMPOCaM.

VIII. MNopsinok paboTsl ¢ MOCTAHOBAEHUSIMU U PACTIOPSIXKEHUSIMU 1aBbl a4MUHUCTPAaLUMY parioHa

1. NMoAanncaHHble MOCTAHOBNIEHNS 1 PACTIOPSIXKEHNS BMECTE CO BCEMM MPUOOBLLEHHBIMUA K HUM

B MpoLuecce NOAroTOBKN Matepuanamu 1 CNMCKOM pacehbifiku nepenarTcs B 06wmin otoen ans
JanbHenwero Nnpon3BoACTBA.

Kax obii 9K3eMnnsp paccblnaeMoro nocTaHOBNEHMS NN PACTIOPSXEHNS 3aBEPSETCS
Kpyrnown nevyaTtblo aaMMHUCTPaLMK panoHa.

HopmatumBHble NpaBoBble akThbl FNaBbl aAMUHUCTPALUM paiioHa, 3aTparunearlme npaea,
cB060 bl M 06513aHHOCTM YeNoBeKa M rpaxaaHunHa, nognexar oguumnanbHoOMy
ony6MKoBaHuio.
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HOpMaTI/IBHbIe npaBoBble aKTbl adMUHUCTpPaUnn He no3nHee 2-X Hepfenb nocne BCTynneHnsa B
cuny HanpasnsaTCA UCNONHUTENSAMIW B OTAEN NO MHpopMaTmn3aumn ons pasmelleHns B
benepanbHOM perncTpe MyHuuunaabHbIX HOPMATUBHbIX MPABOBbIX aKTOB.

2. [MNocTtaHoBNEHNSA K pacnopsaxeHnda n3naroTcsa C cobnogeHnem nocnenoBaTenbHOCTH
HyMepauun ong Kax,noro smaa ooKyMeHTa, npucesanBaeMoin B obuwem otaene, KOoTopas
BeOoeTcd C Ha4dana v 0o KoHua roaa.

3. MNoaNVHHMKM NOCTAHOBNEHWNA N PACMOPSXEHWI INasbl aAMUHUCTPALUKN parioHa B Te4YeHne
5 net xpaHaTcs B obwem oTaene, 3aTeM - B MyHULMNANTbHOM apXuBe.

4. Nepepaya NoANNCaHHbIX NOANMHHUKOB aKTOB rMaBbl aAMUHUCTPALMK parioHa 13 obuwero
oToena He gonyckaetcs. CHATME KOMWiA ¢ AOKYMEHTOB MO 3asiBKaM opraHu3aumii n rpaxaaH
BO3MOXHa NO pas3peLleHnto pykoBoAMTENs annapaTta AOMMHUCTpaLMn panoHa.

MNepenaya KONUin HOPMaTMBHBIX aKTOB NPELACTaBUTENSIM CPEACTB MAaCCOBOW MHGpOPMaLIAM
OCYyLWECTBNSAETCS C pa3pelleHns pyKoBOAUTENS annaparta adMUHUCTpaunm paroHa.

IX. MoaroroBka cny>xebHbiX 4OKYMEHTOB

1. Mpun NoAroToBKE N OGPOPMIEHUN LOKYMEHTOB PabOTHMKM adMUHUCTpaLUuK parioHa
PYKOBOICTBYIOTCS CNeayoWnMN OCHOBHBIMU TpeboBaHUSIMI:

LoKkyMeHTbl (NcbMa, cnpasku, MHopMaLUun, TenerpamMmel 1 T.4.) nevatarTcs, Kak
npaBnno, Ha 6naHkax ycTaHOBNEHHOro obpasua, permcTpupytoTcs B obwem otoene
agMUHUCTPaUUN parioHa.

K nokymeHTy o6 beMoM 6oiee 0AHOW CTPaHULIbI COCTAB/ISIETCS 3arofIOBOK, B KPaTKOM
hOopMe packpbiBatoLWe ero OCHOBHOE codepXaHue.

ComepxxaHve OOKYMEHTa OONXHO BbiTb KpaTKUM, apryMeHTMpOoBaHHbIM, o6ecrnevnBaTb
TOYHOE 1 0QHO3HAYHOE BOCMPUATNE COAEPXALLENCS B HEM MHCpOPMALIMN.

damMnnma NCNONHUTENS NPOCTaBNSeTCS Ha NNLEBOI MM 0BOPOTHO CTOPOHE NOCenHero
NcTa B NIEBOM HUXHEM Yry OOKYMEHTA.

Ncxopsiwume nucbMa oTnpaensioTcs ¢ NOANMHHON noanuckto. BTopoii aksemnnsip
NCXOAWEro AOKYMEHTA, 3aBU3NPOBaHHbIA UCMONHMUTENEM, NOMeLLaeTcsl B 0eN0 B
COOTBETCTBUM C HOMEHKNATYpPOI Oern.

B nucbMax-oTBeTax ykasbiBatoTCs HOMEP M AaTa fOKYMEHTa, Ha KOTOpbI JaeTcs OTBeT.
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JaTta n Homep nNucbma BbIHOCATCS B 3arofI0OBOK €ro nepsoro nucra.

JlokyMeHTbl noanncbiBaOTCA AONXKHOCTHBIMY UL AMU B COOTBETCTBUN C
npenocTasfieHHbIMU MM MOTHOMOYUAMN.

MNpn nognucaHun OOKyMeHTa yKkasblBaeTCs AO/TXHOCTb (MONHOE HauMeHOoBaHme, ecnu
LOKYMEHT OCPOPMIEH HE HA BNaHKe, N COKPALLEHHOE - Ha LOKYMEHTE, OPOPMNIEHHOM Ha
6naHke) 1 NPUBOANTCS pacwmnpoBka NoANMCU nuua, NOANMUCHIBAIOWEro AOKYMEHT. MiHuumansbl
UMEHWN 1 0TYeCcTBa CTaBATCA Nepen pamuninen.

MNMoonucaHne [oKyMeHTa, Ha KOTOpoM 0603HayYeHa NOANNCb OAHOI0 AONXHOCTHOMO Nmua,
OPYruM OONXHOCTHBLIM NMLIOM (C NPeanorom “3a” unm Kocon 4YepTon nepes HauMeHoBaHNEM
LONXHOCTM NOANUCHIBAOLWEr0) HEe JOMNyCKaeTCs.

MpencraBnsieMble HAa NOAMNUCb AOKYMEHTbI LOMXHbl ObiTb 3aBU3NPOBaHbI UCMONHUTENSMU 1
APYTrMMN OONXKHOCTHBIMY NULAMK, OTBETCTBEHHbIMM 32 NOArOTOBKY AOKYMEHTOB. Busa
NpoCTaBNAeTCs Ha NULIEBO CTOPOHE MOCNenHero NMcTa OOKYMeHTa Ha HUXHEM ero rnone: Ha
NepBOM 3K3eMNape pacnopsanmTenbHbIX U Op. BHYTPEHHUX OOKYMEHTOB, NPUIOXEHNS K
NOKYMEHTY, Ha KOMUN OTNPaBnseMoro 4OKyMeHTa (KpoMe Tenerpammol).

Jarton nokymeHTa sBnseTcs nara ero noanucaHus Unun yTeepXaeHus.

2. TenerpamMmbl NOANMCLIBAIOTCS FNABOA aAMUHUCTPALUM PaioHa, ero NepebIM 3aMecTUTeNnem
VAW 3aMECTUTENSIMM MO COrN1acoBaHUIO C MMaBon aaMUHUCTPaLMK paiioHa.

TekcT Tenerpammbl U3naraeTcsi KpaTko, 6e3 Co308B 1 NPELNOroB (C/n Npu 3TOM He
McKaxaeTcsl ee cogepxaHue).

3. MucbMma nevaTaroTcs B 2 m 3-x 3K3EMNNsipax Ha OUPMEHHbIX 61aHkax ( 0AnH 3K3EMMAsp —
Ha 0TNpaBky, BTOPOW — B AEN0, TPETUIA- Y NCNIONHUTENS).

[ OKyMEHTbI, MOArOTOBNEHHbIE U UCMONb3YyeMble B NoapasaeneHusix AIMUHUCTpauUmm

paiioHa, OTHOCSITCS K KaTeropuv BHyTPEHHUX LOKYMEHTOB U 0GDOPMNISIOTCS HA YACTbIX NIUCTAX.

X. 0,0I'aHI/I3aLlMFI ,Da5OTbI co Cﬂy)KeéHblMM LAOKyMeHTamu.

1. BegeHve nenonpon3soAcTBa B aAMUHUCTpaLMK panoHa OCyWwecTBNSEeTCS B COOTBETCTBUN
c MpaBnnamn 0enonpon3BOACTBA, B 0eepalibHbiX OpraHax UCNOMHUTENbHOW BNACTW,
FOCTom P 6.30 -2003 «YHMPULUMPOBAHHbIE CUCTEMbI OOKYMEHTaunn. Y HUUMpoBaHHas
cucTeMa opraHn3alnoHHO-pPacnopsaMTeNbHOM 4oKyMeHTaummn. TpeboBaHust K 0DOPMIEHUNIO
nokymeHtoB», a c 1.07.2018 r. - -FOCTom P 7.097-2016 «Cuctema ctaHoapToB rno
nHgopMaunm, GubnnoTeyHoMy 1 nagatenbckomy aeny. OpraHn3aunmoHHO-pacnopsanTenbHas
nOoKyMeHTaums. TpeboBaHns K 0POPMNEHNIO LOKYMEHTOB, VIHCTpyKumen no
LeNonpou3BOACTBY B aAMUHMCTPaUMM Anarmpckoro pamoHa.
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B cTpykTypHbIX nogpasfneneHsax agMUHUCTpaunMn painoHa nenonpovsBoncTBO BeOyT
nvua, Ha3HaYeHHbIe OTBETCTBEHHbIMM 3a 3Ty paborTy.

C copepxaHueM cnyxXebHblIX JOKYMEHTOB MOryT OblTb 03HAKOM/EHbI TONBKO NnLa,
MMeroLme OTHOWEHWE K UX crnonHeHuo. Hdopmauus, packpbiBatowas cogepxaHume
yKa3aHHbIX JOKYMEHTOB, He MOANEXUT pasrialeHnto (pacnpocTpaHeHuo).

Ha paboTHukoB cnyx6bl 0enonpon3BoAcTBa BO3NaraeTCcs BbiMONHEHNE CNEAYIOWMX
OCHOBHbIX 06513aHHOCTEI:

- IpUeM, y4yeT (peructpauns) n pacnpeneneHme BXoasawmx JOKYMEHTOB;

- yyeT (peructpaums) BHyTPEHHUX OOKYMEHTOB;

- nepenaya OOKYMEHTOB Ha pacCMOTPEHNEe PYKOBOAUTENIO M MOCE NONy4YeHns
COOTBETCTBYIOWMX yKa3aHWUiA (Pe30oLMi) HENOCPEACTBEHHO PABOTHUKY-UCNIONHNTENIO;

- y4eT (permctpaums) UCXooswWwmx AOKYMEHTOB, OTrpaBka agpecaram;

- KOHTPO/Ib 3@ MPOXOXAEHVNEM U CPOKAMN PACCMOTPEHUS (UCMONMHEHNS) OOKYMEHTOB;

- OpraHM3auns cnpaBoYHO-MHPOPMALIMOHHOW PaboThi;

- BblAa4ya paboTHMKaM JOKYMEHTOB U AeN, KOHTPO/b 3a MX BO3BPATOM,;

- CBepKa Hann4yns 4OKyMEHTOB, HAXOAAWMXCS HA UCMONHEHNN Y PabOTHWKOB;

- aHanM3 1 MHPOPMMPOBaHNE PYKOBOAUTENEN noapasneneHnii 06 NCNoNHEHMN OOKYMEHTOB
N NOPYy4EHUN;

- 03HaKoMeHne paboTHMKOB C HOPMATUBHBIMU MPABOBbLIMM aKTaMU, PacnopsaanTeNbHbIMY,
NHJPOPMAaLIMOHHBIMU 1 METOANYECKMMUN LOKYMEHTaMM MO BONPOCaM, OTHOCHLWMMCS K
opraHusauuv oenonpou3BoacTBa;

- KOHCYNbTMpOBaHMe paboTHUKOB, MPOBEAEHNE NPAKTUYECKNX 3aHATMIA MO BONPOCaM
paboTbl C LOKYMEHTaMMU.

2. [1oKyMeHTbI, MOCTYNUBLINE B aAMUHUCTPALMIO PaiioHa, YHUTBIBAIOTCS U PErUCTPUPYIOTCS
rNaBHbIM CNeunanncTom obuwero oTaena.

3. KoppecnoHaeHums ¢ rpudpoM “NnMyYHO” He BCKPbIBAETCS, HA TAKOM NakeTe NpPoCTaBNsaeTCcs
narta nocTynnieHusl, U OH nepeaaeTcs agpecartam.

4. Ha nokymeHTax, MOCTyNBWNX B aAMUHUCTPALMIO paioHa 1 3aperncTpupoBaHHbIX B
yCT@HOBNIEHHOM MOpsSAKe, He pa3pellaeTcs BHOCUTb Kakme-nnbo npaBky U NOMETKMU.

5. Obsi3atenbHOM perncTpaumm nognexar LOKYMEHTbI, MOCTynatwWwme 13 BblleCTOoAWMNX
opraHoB, OpraHoB rOCBNACTW a TakXe APYrux opraHusaumii, Tpedytowmx no cBoemy
XapakTepy peleHns unm oTeeTa.
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6. He noonexart perncrpauum nepnoamyeckme n3naHns, NMpocrnekTbl C Hay4YHO-TEXHUYECKOW
NHGOOPMaLMER, NO3APaBUTENbHBIE MUCbMA W TeNerpamMmbl, COoOLWeEHNS 0 3acefaHnsX,
COBELAaHMSX 1 NOBECTKax [HS, rpadovkm, 3asBku, Oyxrantepckme OOKYMEHTbI (CHeTa,
npucnaHHble 6e3 CONPOBOANTENbHbBIX MUCEM), PEKNAMHO-MHPOPMALIMOHHBIE AOKYMEHTDI.

7. MncbMeHHble obpaleHmns rpaxaaH nognexar obs3aTenbHoON perucTpaumm B otaene no
paboTe ¢ obpaleHmsaMn rpax.aaH u opraonpocam

8. Ha Bcex Bxoosawmx OOKYMEeHTax Ha HU>XHEM none I'IGpBOI7I CTpaHuuUbl 0OKYMEHTa cnpaBsa
NnpoCcTaBnAeTCA peFI/ICTpaLI,VIOHHbIVI wTammn, B KOTOPOM yKa3biBaeTCda oarta perunctpaunn mn
BXOOSAWNIA HOMEep OOKyMeHTa.

9. TenerpamMmbl U CPOYHbIE AOKYMEHTbI 4OCTaBNAOTCS aapecaTtam HeMeaneHHo.

10. [lokyMeHTbl, NnepefaHHble rnase agMUHUCTpaUUKM panoHa, paccMaTpuBatoTCs UM B TOT
Xe OeHb Unn He Nno3aHee cnenyouero oHs.

11. MNopy4eHunsi No pacCMOTPEHHbBIM AOKYMEHTaM OTpaxatoTcs B pe3oniounsax. Pesontouus
MOXET MPOCTaBNATLCSA HA NUCTKE A5 Pe30SIIOUMIA NN HEMOCPEeACTBEHHO HA NOKYMEHTE, Ha
noboi cBob6oLHONM OT TeKCTa Nnowanm nepBoro n1cTa AoKyMeHTa.

Pesontoumnst [onxHa cogepxartb oaMuanio U MHALMAnNbI UCNIONHUTENS, 3aAaHne o nopsiaoke
N XxapakTepe UCMONHEHNS AOKYMEHTA, CPOK MCMOSIHEHUS!, DOPMbl KOHTPOS, NMYHYIO NOANUCH
n oarty.

12. OTBETCTBEHHbI UCNONHUTENb 0053aH OpraHn3oBaTh UCMONHEHNE OOKYMEHTOB B
yCTaHOBNEHHbI CPOK.

13. KOHTpOﬂb 3a UCNoJIHEHNEM B CPOK OOKYMEHTOB, MOCTYNMUBWNX OT HOPUONYECKUX NN,
ocCylleCcTBndeTcs obwmm oToeNoM .
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14. O3HaKOM/eHNe 0TBETCTBEHHbIX PABOTHNKOB ALMUHUCTPALMMN C NOCTY-MMBLIMMY
LNOKYMEHTaMM OCYLIECTBNAETCS B TeHEHME 3-X YaCOB C MOMEHTa NonyyYeHns. PaboTHuk,
03HaKOMMBLUMIACS CO CNyXeOHbIM LOKYMEHTOM, CTABUT CBOKO MOANUCH M AaTy.

15. PaboTa ¢ cekpeTHbIMU AOKYMEHTAMM 1 JOKYMeHTaMu ¢ rpudpom “Ins cnyxebHoro
NONb30BaHNA” PErNaMEHTUPYIOTCS CneumanbHbIMU MHCTPYKUuamMn. CoaepxaHme cnyxebHbix
JOKYMEHTOB He MoAneXuT pasrialeHuto.

16. OTBETCTBEHHOCTb 3a OpPraHn3aLmnio 1 NPaBuIbHOE BeeHne Oenonpons-soAcTea B
AOMUHUCTPaLUN paiioHa Bo3naraeTcsl Ha pykoBoAUTENs annapara.

Xl . lNopsaok paccMoTpeHns: MMCbMEHHbIX 0bpaLleHUi N OpraHu3aumnsl INHHOro npueMa
roaxanaH

1. AODMMHMCTpaums panoHa paccMaTprBaeT Mo BONpocaM CBOEN KOMMNETEeHUUM
MHAMBMAYANbHbIE N KONNEKTUBHbBIE NPEANOXEHNS, 3a8BNEHMS 1 Xanobbl rpaxaaH (nanee -
obpaleHns rpaxaaH), NocTynarmwme B MMCbMEHHOM hopMe, B POPME SNEKTPOHHbIX
coobLeHniA unm B oopMe YyCTHOro NMMYHOro obpaleHns K AONXKHOCTHOMY NiuLy BO BPEMS
npuema rpaxnaaH.

Mopsmok paccMOTPEHUst MMCbMEHHBIX obpalleHnii rpaxaaH onpenensetcs [lonoxeHnem
0 NopsiAKe M cpokax paccMoTpeHust obpalleHnii rpaxaaH B Anarmpckom parioHe.

B cooTBeTCTBMM C AEMACTBYIOWNM 3aKOHO4ATENbCTBOM aAMUHUCTPALNS pailoHa He Brpase
CaMOCTOATENbHO NPUHUMATL K PACCMOTPEHMIO BOMPOCHI, OTHECEHHbIE K KOMMETEHLUWM OpraHoB
rocynapcTBEeHHOW BNacTu.

2. [cbMeHHbIe NPeanoXeHus, 3asiBNEHNs 1 Xanobbl rpaxhaH NPYHUMAlOTCS 1
perucTpupytoTcst B otaene no pabote ¢ obpalleHnsiMm rpaxaaH n opreonpocam. B ToT xe
NeHb KOPPECNOHAEHUMNS NepefaeTcs rnase aAMMHUCTpaLmMmn panoHa.
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ObpalleHns rpaxaH, NoCTynMBIIME B aAMUHUCTPaLMIO paioHa, MOryT HanpaBnsTbCs ANs
pPaccMOTPEeHNs 1 OTBETA 3asBUTENIO B MOABELOMCTBEHHbIE OPraHM3aunn, B KOMNETEHLMIO
KOTOPbIX BXOAMT peLeHne NocTaBneHHbIX B obpalieHn BONpocoB, Npu 3TOM KX
PacCMOTpPEHNE CTAaBUTCS HA KOHTPOb.

3anpelaeTca HanpaBnATb obpaleHns Ans PacCMOTPEHMS B OpraHbl Y JOMXKHOCTHbIM
niuam, pewenns n (Mnun) pencteus (6e3nencTene) KOTopbix 06xanytoTCs.

3. MocTynuBlMe B aaMMHUCTpaUMio paioHa obpalleHns rpaxnaH 13 BbIlECTOSWNX OpraHoB
BNacTW B CNy4ae, eCiv OHW B3SATbl MU Ha KOHTPO/b, NEPefarnTCs C MOMETKOW 06 3TOM rnase
agMUHUCTpaUMK paioHa, KOTOPbIA onpenenseT nopsaaok ux ganbHenwWwero paccMoTpeHus. m
X€e NoanncbiBaloTCA OTBETHI HA 3TW 0OPALLEHMS B BbIWECTOSIWUME UHCTAHUMM U 3asBUTENSM. B
OTBETax 3asBUTENAM YKa3bIBAETCH, KaKNM BblLECTOSWMM OpraHoM Nopy4eHo paccMoTpeHue
nucbma.

4. KoHTponb 3a ucnonHeHnem obpalleHnii, a Takxe 3a cob1to0eHNEM CPOKOB UCTIONHEHUS
ocylecTBnsieT oTaen no paboTte ¢ obpalleHMaMn rpax aaH.

5. B Heob6x0aMMbIX Cnyyasx onsi paccMOTPEHUS obpalleHnili Co30arTCsl KOMUCCUM B COCTaBe
OTBETCTBEHHbIX PaOOTHNKOB aAMUHUCTPaLUW, NPeACcTaBUTENER NHBIX OpraHn3aLuii.

6. MpennoxeHuns, 3asaBneHns n Xxanobbl rpaxnaH paccMaTpmuBaloTCs B aAMUHUCTpaLmm
paioHa B TedeHue 30 oHer co oHA noctynneHuns. B cnyyae, korna ons paccMoTpeHus
obpaueHns HeobxoaMMo NpoBeaeHME CneunanbHOn NPoBepPKX, UCTpeboBaHme
LOMNONHUTENbHBIX MaTepranos NGO NPUHSATME APYTrUX MEP, CPOKU PAcCMOTPEHNS MOTyT ObIThb,
B MOpsOKe UCKNI0YEHNS, NPOANeHbl rnaso agMUHUCTPaUnn panoHa, ero 3aMecTnTenamm, Ho
He 6onee yem Ha 30 OHeW, C 0AHOBPEMEHHBIM MHCPOPMUPOBAHNEM 3aSIBUTENS U yKa3aHUEM
NPUYNH NPOoANEeHns.

Ecnu B nucbMeHHOM obpalleHnmn He ykasaHbl (oamMmmians rpaxaaHuHa, HanpasuBLIEro
obpaLlieHre, NoYTOBbIN aapec, N0 KOTOPOMY LOMXEH ObiTb OTNPAaBNEH OTBET, OTBET Ha
obpaieHne He paetcs. Ecnu B ykasaHHoM obpaleHun cogepxarcs CBeAeHUS O
NnoAroTas/IMBaEMOM, COBEPLIAEMOM UM COBEPLIEHHOM NPOTMBOMPABHOM OEAHUU, a TakXe O
nvue, ero NOAroTaBNMBalOLLEM, COBEPLIAIOWEM U COBEPLWIMBLIMM, ODpaLeHne NoaNexXunT
Hanpas/IEHMIO B NPaBOOXPaHUTESNbHbIE OpraHbl.
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ObpalueHne, B KOTOpPoM obxanyeTtcsi cyaebHoe peleHne, BO3BpallaeTcsl rpax aaHuHy,
HanpaBuBlEMY obpallueHne, C pa3bsCHEHEM nopsaka 0b6XxanoBaHus gaHHoro cyaebHoro
peleHns.

Mpy NonyyYyeHUn NUCbMEHHOro obpalleHns, B KOTOPOM COAEPXaTCsl HELEH3YpHble Nnbo
0CKOPOUTENbHbIE BbIpaXEeHUS, Yyrpo3bl XU3HW, 300POBbLI0 U MMYILECTBY OONXHOCTHOrO N1ua,
a TakXxe 4YNeHoB ero cemby, obpatleHre octasnsietTcs 6e3 oTBeTa no CylecTBy NOCTABNEHHbIX
B HEM BOMPOCOB; rpax AaHuHy, HanpasusweMy obpatleHre, cooblaeTcs 0 HelonyCTUMOCTH
3noynoTpebneHunsi npaBoM.

B cnyyae, ecnv B nMCbMEHHOM 0OpalleHun rpax .gaHmHa cogepXXuTcsl BONpoc, Ha KOTOpPbIii
€My MHOFOKpaTHO OaBanuncb NUCbMEHHbIE OTBETHI MO CYWECTBY B CBSI3M C paHee
HanpaBnsieMbIMU 00palLEeHUsIMK, U MPU 3TOM B 0OpalleHUn He NPUBOAATCS HOBble JOBOAbI UMK
obcToATENbCTBA, FNaBa adMUHUCTPaUMX palioHa BNpaBe NPUHATb PelleHne o
6e30cHOBATENbHOCTU 04epeaHoro obpalleHns 1 NpekpaLeHn Nepennucky ¢ rpaxk JaHnHOM Mo
LaHHOMY BOMPOCY NpW YCNOBUK, YTO yKka3aHHOe obpallueHne 1 paHee HanpaensieMble
obpalleHVs HanpaBsIMCb B OJVH U TOT Xe opraH. O NaHHOM pelieHUn YBeOOMNSAeTCS
rpaxnaHviH, HarnpasvBLKiA obpalleHme.

7. ObpalueHne rpaxgaHnHa CYMTaeTCs PaCCMOTPEHHBIM, ECNN AaHbl OTBEThI HA BCE
NOCTaB/IEHHbIE B HEM BOMPOCHI, MPUHSATLI HE0OX0AMMbIE MEpbI, 3asiBUTENb NPOUHM(OPMMPOBaH
0 pesynbTartax B NMCbMEHHON NN YCTHON CHOpPME.

OTBeT Ha obpalleHne rpaxaaHvHa NoanMcbIBaeTCS TeM UCTIONHUTENEM, KOMY MOPYYEHO
ero paccMmoTpeThb.

8. JInyHbIin NpueM rpaxaaH ocywecTBNASIeTCA FNaBo aAMUHUCTpaLUMM parioHa, a Takxe ero
3aMecTUTENSIMU MO BOMpPOCaM, OTHECEHHBIM K UX BelleHuo. Bpems nprvema yctaHaBnneaetcs
cornacHo rpaduvky, KoTopblii cocTaBnsieTcs oTAenoM no paboTe ¢ obpalleHneM rpax.aaH v
opreonpocaM u nybnvkyeTcs B neyaTu, pasmMelaeTcsi Ha oPuLManbHOM canTte
agMUHMUCTPaunn paioHa B cetun «HTepHeT». Mpadouk npuema BbiBEWMBAETCS HA OOCTYMHOM
ons 06o3peHns mecte.

9. MpenBaputenbHas 6ecena c rpaxnaHamu, 3anncb Ha NPUEM K rnaBe agMUHUCTpaLnK
paiioHa ocylWecTBNSETCA B oTAeNe No paboTte ¢ obpalleHnsMmn rpaxaaH 1 Opreonpocam.
MucbMeHHoe obpalleHre, NPUHSATOE B XOAE NIMYHOro NpreMa, noanexunT pernctpaumm um
PaccMOTPEHWIO B MOPSAKE, YCTAHOBEHHOM HacTosiwmumM PernameHToM. B cnyyae, ecnu B
obpalleHnn coepXxaTcsi BONPOChI, peleHne KOTOPbIX HE BXOAUT B KOMMETEHLMIO OpraHoB
MECTHOro CaMoynpaBfeHusl, rpaxaaHUHy faeTcs pa3bsCHEHME, Ky[a 1 B KAKOM NOpsaKe eMy
cnenyet obpaTuTbCS.
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10. OTpen no paboTe ¢ obpalleHVsaMU rpaXkaaH roTOBUT aHanma O KONMYecTBe U
XxapakTepe NMCbMeHHbIX 06palleHnii rpaxaaH, MOCTYNUBLINX B aAMUHACTPALIMIO paiioHa,
MHCPOPMMPYET rNaBy afAMUHUCTPAUMMN paiioHa 1 pa3MellaeT Ha ogouumanbHOM caTe
agMUHUCTpauun anar-up.pa.

XII.Opranu3aumnsi KOHTPO/1S U NPOBEPKU UCMIONTHEHUS B AMUHUCTpaLUKY parioHa

1. Cuctema KOHTPONS onpenenseT opraHn3aumio, Nopsaok paboTbl AOMXKHOCTHbBIX 1L, C
HaxXoASWMMNCS HA KOHTPONE [OKYMEHTaAMU, PerynsipHoe MHPOPMNPOBaHKE rnaBbl
agMUHMCTpaUMn paoHa 0 X04e UX BbINOHEHUS, CBOEBPEMEHHOE NPEAYNPeX AEHME CPbIBa
CPOKOB WX MCNONIHEHUST B AOMUHUCTPaUUN paiioHa, B CTPYKTYPHbIX NoApa3aeneHnsx.

2. KoHTponto 1 NnpoBepKe NCMONHEHUS Noanexar:
- aKTbl pecnybnnMKaHCKux opraHoB BNacTu;

-peweHns CobpaHus npeacTtasmTenen Anarmpckoro pamoHa;
- MOCTaHOB/EHNS 1 PACMOPSIXKEHMS TNaBbl aAMUHUCTPALMN paioHa;
- NOPYYEeHMs rnaBbl aAMUHUCTPALMN paioHa;
- NncbMa 1 obpalueHns rpaxaaH;
- cnyxebHble nucbma.
Ha koHTponb MoryT 6patbcsi v Apyrve NOKYMEHTbI, LienecoobpasHoCTb NOCTAaHOBKM
KOTOPbIX onpeaensieT rnasa afAMMHUCTpaLmMmM panoHa.
Mopy4yeHuns rnaebl aOMUHUCT ALK paiioHa paccmaTpuBatoTcst 6esoTnaratesnbHo.
KOHTponb 3a UCMONHEHNEM LOKYMEHTOB AONXeH obecrneymBaTb UX CBOEBPEMEHHOE U
Ka4ecTBEHHOE UCMONTHEHNE, CBOEBPEMEHHOE BbISIBNIEHNE HAPYLWEHUS CPOKOB BbIMOHEHMS
3a4aHuiA, NpeAcTaBneHne pyKoBOACTBY MHCpOpPMaLMM O XO4€e U pe3ynbTatax UCMNONHEHNS
LNOKYMEHTOB.
KOHTpONb NCNONHEHNS BKKOYaAET:
- BHECEHVE B AOKYMEHTbI NOAKOHTPObHbIX MYyHKTOB;
- yyeT cny>xebHbiX [OKYMEHTOB B aAMUHUCTPALN;
- OBEIeHVe NOKYMEHTOB [0 UCTIONHUTENEN;
- onpeneneHne CPoKoB NPeaoCTaBNeHNs MHPOPMaLMK O XOAE UCMONHEHUS;
- KOHTPO/Ib 32 CPOKaMU VCTONHEHNS;
- HanpaBneHne HanoMMHaHUi 06 UCTEYEHNN CPOKOB NCMOTHEHNS;
- HENOCPEACTBEHHYIO NMPOBEPKY X0A4a UCMONHEHUS;
- NPOBEPKY KayecTBa MUCMOHEHNS;
- yYeT 1 aHanm3 pesybTaToB UCMONHEHUS;
- CHSITUE [OKYMEHTOB C KOHTPONS;
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- NoAroToBKy I/IHCpOpMaLI,I/IVI O COCTOSAHUN KOHTPONA N NCMONTHEHUA.

3. KOHTpOb 32 CBOEBPEMEHHBIM 1 MOJIHBIM UCMOMHEHNEM NOCTAHOBIEHWUIA N PACMOPSKEHUIA,
3aKOHOB U1 PELIEHNIA OCYWECTBASIOT rNaBa agMUHUCTPALMN paioHa, ero 3aMecTuTenu,
pyKoBOAMTENb annaparta aAMUHUCTpaUMmK, PyKOBOAUTENN CTPYKTYPHbIX NOApa3aeneHuiA.

4. OnepaTuBHbIA KOHTPONb 3a CPOKaAMM UCMONHEHNS NOCTAHOBNEHNA U PACNOPSAXEHWIA
rnaebl aAMVHUCTPAUUN paioHa, HaXoOsWNXCS Ha KOHTPOe, Bo3naraeTcst Ha obwumii otaen.

5. Mo nocTtaHOBNEHNSIM U PACNOPSAXEHUSAM, 3aKOHAM U PeLleHNsIM nepeas MHGopMaLms
LONXHa NpencTaBnsATbCs B 06wmin otaen He no3aHee 30 gHel nocne Bbixo4a NocTaBEHHOMO
Ha KOHTPO/Nb OOKYMEHTa (ecnu He YCTaHOBMIEH APYron CPOK) 1 OONXHA coaepXaTb CBeLEeHNS
O MPUHATbLIX Mepax ANS BbINOHEHUS KOHTPONNMPYEMOro NOCTAHOBIEHNS UMW PACNOPSAXEHNS,
3aKoHa nnu peleHus.

6. IHdbopmauusi o xoe BbINOIHEHUS! M O BbINOHEHUN KOHTPOIMPYEMOr0 NOKYMEHTA
LOONXHa OblTb KOHKPETHOW 1 NMONHOW, 3aBU3NPOBaHa NNLIOM, Ha KOTOPOro Bo3naraeTcs
KOHTPO/b 32 UCMOJIHEHMEM OOKYMEHTA.

7. PykoBOAMTENUN CTPYKTYPHbIX NOApPa3AeneHunii agMUHUCTpauuy paioHa n gpyrue
LOJNIXHOCTHbIE Nnua, obecneynBaiowme akTM4eckoe NCNoNHEHNE JOKYMEHTOB OTBETCTBEHHbI
3a CBOEBPEMEHHOE, OCTOBEPHOE M 06 bEKTMBHOE 0606LWeEHNE X0 BbINOMHEHUS AOKYMEHTOB
1 NpeacTaBneHne no HUM NHAPOPMAaLMOHHOTO MaTeprana B BbllECTOSIWME OpraHbl, OpraHbi
rocBnacTw.

8. CHATUE LOKYMEHTOB C KOHTPO/NS MPON3BOANTCS NOCNE UX NMOJTHOrO UCMOJSTHEHMS.
CBnOeTeNnbCTBOM UCMONIHEHUS IBNSIETCS HANM4Me NOAroTOBAEHHOrO UCMONHNTENEM
nOKyMeHTa (cnpasku) 06 ncnonHeHun. CHATb OOKYMEHT C KOHTPONS MOXET TONbKO
PYKOBOAMTEb, MOCTABMBLUMIA €r0 HA KOHTPO/Ib.

XlII. Tlopsigok npencras/ieHns K HarpaxaeHuro rno4eTHOW rpamoTov agMUHUCTpaLUMmM pavioHa,
MPUBETCTBEHHbLIM afapecoM, 61arogapCTBEHHbIM MMCbMOM aAMUHUCTPALMN PavioHa
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1. [NoyeTHas rpamoTa agMUHUCTpaLmMK panoHa, [pMBeTCTBEHHbIN agpec,
BnaropapcTtBeHHOE NMCbMO SBASAIOTCS (POPMON NOOWPEHUS rpax aaH 3a MHOTONIETHUN U
n06POCOBECTHBIV TPYA.

2. Mo cnyyato 1obuneliHbIX 1 3HaMeHaTeNbHbIX AaT, UHbIX COOLITWIA B aapec rpax.aaH,
KONNEeKTUBOB NpeanpuaTuia, y4ypex aeHnin, opraHmnsaumnii, He3asMcuMo OT (PopM
CcOBCTBEHHOCTU, MOTYT HanpaBnsaTbcs MNpuBeTCTBEHHbIE aapeca aAMUHUCTPALMK paioHa.
OcHoBaHveM 4515 NOAroTOBKM 3TUX MaTepmnanos SBNseTca nopyyeHune [ naebl aaMMHUCTpaLmMn
paroHa.

3. NMoanuceiBaetca MNoyveTHas rpamoTa, NprnBeTcTBEHHbIN anpec, bnarogapcTeeHHoe
MMUCbMO rNaBo agMUHUCTPALNKN paroHa.

4. BpyyeHue MoyeTHbIx rpamoT, MNprBeTCTBEHHbIX aapecoB, bnarogapcTBeHHbIX NUCEM
MPOBOAMT rnaBa aAMVHUCTPAUMMN paiioHa Uiy Mo ero Nnopy4eHuto 3aMecTUTEN rnasbl
afAMUHUCTpauun paioHa, Lpyrme pyKoBoanUTENN.

XIV. Nopsaok nybavkaumm ogbuumanbHbIX Matepuasion

1. My6nukauuns NOCTaHOBNEHWNIA, PacrnopsiXXeHWiA rnaBbl aAMUHUCTPALIMM pailoHa, peLleHWit
CobpaHns npeactaBMTeNet pailoHa opraHn3yeTcsl pyKoBoaMTeNeM annaparta
ALMMHMCTPALMKN B COOTBETCTBUMN C YCTaBOM MyHULMNANbHOro obpasoBaHns Anarnpckuii
panoH.

2. 3aMecTUTenNu rnaebl aAMVHUCTPALMKN paiioHa, PYKOBOAMTENN CTPYKTYPHbIX
noapasfeneHnii aaMMHUCTPaUMM He NO34HEee ABYX HefeNb C MOMEHTA ony6nnKoBaHUS
KpUTMyecknx matepmanos HanpasnsoT B CMU ntorn paccmotpenns nybnnkaumin. OTeeThbl
LONXHblI HOCUTb KOHKPETHbIN XapakTep, ¢ 0653aTeNbHbIM yKa3aHUEM MeEpP Ha BbICTYMNNEHNE B
CMW.

KoHTponb 3a CBOEBPEMEHHbBIM pearvpoBaHneM Ha BbicTynneHms B CMU Bo3naraeTcs Ha
PyKOBOOMTENS annaparta aaMUHUCTpaunm.
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XV. lNopsinok nogroTtoBKu v rpoBeAeHNs COBeLaHui o Hanpas1eHNsM 0esTe/IbHOCTYN B
afnMuHUCTpaumn pavioHa

1. MpoBeneHne coBelaHnii No Pas3nnyYHbIM HanpaBeHUAM OeSTENbHOCTY OnpeaenseTcs
rnaBoi adMUHUCTPALMKM paioHa unu ero 3amectutensmmu. OHM NpenycMaTpuBaroTCs B NiaHe
MeponpuaTUiA Ha Nonyroaune, Mecsil.

2. OTBETCTBEHHOCTb 3a NOAroTOBKY COBELAHNS BO3NaraeTcs Ha 3aMecTuTenen rnasol
paroHa, pykoBoguTenen CTPYKTypHbIX nogpasaeneHuni.

3. MNoarotoBka HEOHX0AMMbIX MATEPUANoB (foKnag, MHgopMaLmm, Cpaskuy), NOPSA0K
npoBeneHuns, npurnaleHne y4yacTHMKOB COBELLaHNS BO3naraloTcs Ha OTAEeN, Kypupyowmi
COOTBETCTBYIOLEE HaMNpasneHne AesTeNbHOCTW.

4. [poToKONbI COBELWAHNA OCPOPMNIAIOTCS U XPAHATCA B OTAENe, Kypupyowem
COOTBETCTBYHOWEE HanpasneHne aesatenbHocTu. Konmsa npotokona nepenaetcs B
OpraHn3aunoHHbIR oTaen.

5. Mopsaaok, CPOK 1 OTBETCTBEHHbIV 32 MOArOTOBKY MHCpOpMaLMK 06 MCNONHEHNN
NOpyYeHWiA ONpenenseTcs [ONXHOCTHbIM NULIOM, MOANUCABLWNM NPOTOKOJI.

XVI. lNopsaok ogpopmneHns: oTryckoB paboTHukam [ aaMUHUCTpaLMM parioHa, PyKoBOAUTEN SIM
CTPYKTYPHbIX 104Pa34€eneHu

1. O6Wwmm oToENOM OCPOPMASOTCS rPadPUKn OTNYCKOB AN PaboTHNKOB aAMUHUCTpaLun
parnoHa.

2.3aHBHeHMﬂHa(ﬂﬂyCKpa6OTHMKMaﬂMMHMCTpauMMﬂMmyTHaMMﬂrﬂaBH agMnHuUCTpaunmn
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palioHa 1 ¢ B30I PYKOBOOUTENS 1 Pe30tounel rnasbl adAMUHUCTPALMK paioHa nepeaanT nx
B 0OwWnin oTaen ans 0OOPMNEHUS PacnopsXeHni rnasbl aAMUHUCTPALMMN paioHa O
npenocTaBNeHnn oTnycka.

3. PykoBoOouTenu CTPyKTYpHbIX nogpasneneHnin agMMHUCTpauumn panoHa, pykosognTtenu
MYHULIMNANbHbIX YY4peXAeHUA, NpeanpusaTuin cornacoBbiBalOT CBOW OTMNYCK C rnaBou
afMUHMCTpaUmu parioHa B oopme 3asiBnieHuns. Ha ocHoBaHuu 3asiBNieHns, COrnacoBaHHOro ¢
rnaBov agMUHUCTpaUnK panoHa, n3gaeTcs COOTBETCTBYIOWMA NPaBOBON akT Mo
agMUHUCTpaLMN paroHa.

XVII. Neyatn, 6naHku v wWramrbl

1. Ha nokymeHTax, Tpebytowmx ocoboro yaocTOBEPEHNS NOANNHHOCTI, CTaBUTCS NeyaTb.
B AoMuHMCTpauun painoHa nMeroTcs wramn u repbosas nevarb
“ALMVHUCTPALIMS MECTHOMO camoynpaBneHust Anarnpckoro paionHa ”. epboBasi neyatb
CTaBMTCH HA OOKYMEHTax, MOANNCaHHbIX [T naBoi aaMmHUCTpaummn painoHa, 6aHKOBCKUX
NOKYMEHTax, OOroBopax, CornaweHnsx n Apyrux 4oKyMeHTax, noAnmcaHHbIX 3aMecTUTeNsSIMu
["naBbl aOMMHUCTPaLMK parioHa.

MoryT umeTbcs:

neyatb Ans yaoOCTOBEPEHUA «aAMUHUCTPALNS MECTHOIO camoynpasneHns Anarmpckoro
panoHa»;

nevatb «Ilns OOKYMEHTOB»

MeyaTn DONXHbl XPaHUTbCS B ceridpe. OTBETCTBEHHOCTb 1 KOHTPO/b 3a cobniogeHneM
nopsika UCMoNb30BaHUsl U XpaHeHWs neyaTel Bo3naralTcs Ha HavyanbHuka obwero otoena.

2. bnaHkun OOKYMEHTOB, NpuMeHseMble B aAMNHNCTpPaUnin pa|7|0Ha, OONXHbl UCMONb30BaTbCA
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CTPOro rno HasHa4yeHuio 1 6e3 COOTBETCTBYIOLEro pa3peLleHst He MoryT nepenaBaTbes
LPYrM OpraHn3auunsim u nuuam.

3. BnaHku 1 wtamnbl AONXHbI XPaHUTBCA B ceiidoax Umn 3aKpbITbiX WKagax.

4. an/IU.Ie,D,LI.II/Ie B HErOOQHOCTb U aHHYTIMPOBaHHbIE NMeYaT BO3BpaLllanTCAa PyKoOBOANTENIO
annapata M YHUYTOXaloTCsd No aKkTy.

XYLL. lNopsinok ogbopMieHns LOKYMEHTOB K cAaye B apxuB 1 UCro/1b30BaHNe apXuBHbIX
L OKYMEHTOB

1. JIOKyMEHTbl HAXOASTCA B Aenax TeKyWero Aenonpon3BoacTBa B TedeHune 5 net, nocne
4ero cOalTCs B MyHUUMNANbHbIA apxmB. [LOKYMEHTbI CO CPOKaMM XpaHeHns 0o 5 net MoryT B
apXxvB He cOoaBaTbCs, a XPaHUTLCS B CTPYKTYPHbIX NOAPaA3AENEHNSIX.

2. OchopmneHne nen ons coayv B apxvB NPOBOANTCS paboTHMKaMM CTPYKTYPHbIX
noapasfeneHnin cornacHo HoOMeHKNaType fen aaMUHUCTPauuy Npu METOANYECKON NOMOLLM
HavanbHMKa apX1BHOro OTAeNa.

3. KOHTpOfIb 3a CBOEBPEMEHHbIM OCPOpMIEHNEM OeN ANA caayn B apXvB N OTBETCTBEHHOCTb
3a nepenavy HeobXx0aNMbIX OOKYMEHTOB OCYyleCTBNAeT Ha4dYallbHUK apXMBHOIro otaena.

4. [lena NOCTOSIHHOr0 CPOKa XpaHeHUsi NepenneTatnTcs, HyMepyTCs.

[ena BpeMeHHOro cpoka xpaHeHus (0o 10 neT BKAOYMTENbHO) Noanexar 4acTMYHOMy
OCPOPMIEHNIO: AeNa MOXHO XPaHUTb B CKOPOCIUMBATENSIX, NMNCTbI HE HyMepytoTcs. Ha Bce
3aBepLUEHHbIE [e10NPOoM3BOACTBOM Aefia MOCTOSIHHOrO U BPEMEHHOIO XpaHEHUs U Aena no
NIMYHOMY COCTaBY B CTPYKTYPHbIX NOApa3AeNeHnsx COCTaBNSOT ONUCH, Ha OCHOBaHNY
KOTOPbIX LOKYMEHTbl MepenarTcs B apXmB.

5. I'Iepe,uaqa Oen B apXmB OCYLWECTBNAETCA €XeronoHo CTPYKTypHbIMM noapa3geneHnamm no
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rpacpuky, COCTaBnSIEMOMY apXUBOM W YTBEPX.AAEMOMY KYPUPYIOWMM 3aMECTUTENEM T NaBbl
aaMUHMCTpaunn.

6. JLOKyMEHTbI, HAXOASAIWNECS HA XPAHEHUWN B apXMBE, MPEeACTaBNSIOTCA COTPYAHUKAM
noapasneneHnii aoMUHUCTpaumm ans paboTbl B KOMHaTe apxmea. B Heo6xoauMbix ciydasix no
HWUM BbIOAIOTCSA KOMUN.

XIX. Cny>xebHbiii pacropsaok n MatepuanbHO-TEXHUYECcKoe obecrieHeHne [esTenbHOCTU
AnmuHncTpaumy parioHa

1.B agMUHUCTpauun painoHa OeincTByeT NaTUAHEBHas cnyxebHas Hepens. BoixoaHbIMK
LHAMWN SBNSIOTCS cy660Ta M BOCKPECEHbE.

2. CnyxebHblil oeHb B aAMUHUCTPALMKN paioHa Ha4yMHaeTcs B 9 4acoB 1 okaH4ymBaeTcs B 18
yacoB. [poaooNXMTEeNbHOCTb CNyXeBHOro AHS, HENOCPEeACTBEHHO NPELWECTBYIOWEro
HepaboyeMy nNpa3gHNYHOMY AHI0, YMEHblIaeTcs Ha oAMH Yac. MNepepblB 4N oTobixa u
nMTaHnsa HadYnHaeTcsa B 13 yacoB 1 okaH4mBaeTcs B 14 yacos.

3. Yyet cnyxebHoro BpeMeHn paboTHMKOB AOMUHMCTPALMM paioHa BeaeTcs obwmm
OTAENOM.

Tabenb yyeTta CJ'IY)Ke6HOI'O BpeMeHn nognncbiBaeTcs pa6OTHI/IKOM 3TOro otaena,
OTBETCTBEHHbIM 3a €ero seneHne, yteepXxanaeTcs [ nason agMUHNCTpaUnn pa|7|0Ha nB
yCTaHOBJIEHHbIE CPOKW rNnepenaeTcs B 6yxranTepvno.

4. CobniogeHne cnyxebHoro pacnopsiaka obssatenbHo ans Bcex paboTHNKOB
AOMUHMCTpaunn panoHa.

KoHTponb 3a cobniogeHnem paboTHMkamMm AoMUHUCTpaUMK paioHa cnyXebHoro
pacrnopsaka OCyLWeCcTBASAIT PyKOBOAUTENN CTPYKTYPHbIX NogpasaeneHnin AoDMUHUCTpauun
paioHa, pykosoamTenb annapara, 3aMecTuTenu rnasbl agMUHUCTPaLUN panoHa.

O6wwin oTAEN BNpaBe NPOBOAMTbL MPOBEPKM CNy>XebHOro pacnopsiaka.
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5. MaTepuanbHo-TexHu4eckoe obecneyeHne NesaTenbHOCTU aaMUHUCTpaumMmn paioHa
ocywecTBNSeT 3a cyeT cpeacts boaxeta MO Anarmpckuin - parioH.

Lna nony4eHnst oprTeXHNKK, KaHLITOBApOB, MPOBEAEHUS PEMOHTHbIX paboT pyKoBOAUTENN
CTPYKTYPHbIX NOApa3aeneHnii agMUHUCTpaunn paoHa noaatoT 3asBky B Oyxrantepuio
afMUHUCTpaLmK.

Jlnct cornacosaHus pernamMeHTa:

|®.1.0., BonxHOCTb

| Oata

|Nognuce

|Enoes A.K.1-in 3am. nasbl AMCY |

| 3amecTuTENV rNaBbl afMUHUCTpaLMK:

| O3yrkoes [.M.

|CyaHos A.H.
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|Xauaes A. K.

|HayanbHuK ynpasnexuii, otoenos

|Mcoesa A.A.

|Karitos [.B.

|Wkoesa J1.K.

| Oyaves 9.B.

| Tnatoea X.C.

|Cabyes H0.K.

|Bexmyp3os B.T.

| Xapapuesa A.B.

33/34



PEMMMAMEHT ApgmuHuctpauumn Anarupckoro panoHa Pecny6nukn CesepHas Ocetusi-AnaHus

16.04.13 11:09

Mamunkosa M.B.

| Xypues C.A.

| Tokaes A.

|Wcn. A.T. Bytaesa

[fOp. oTaen M3aokos A.P.
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